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Evaluations

For Grand Rounds sessions, evaluations NEED to be completed every session.

On the flyer, under the CME Credit section, choose this statement:
An Evaluation is required to complete for every session.

For RSS sessions, evaluations will need to be completed quarterly.

On the flyer, under the CME Credit section, choose this statement:
Evaluations will be completed quarterly (first session in March, June, September and
December)

Evaluations are added to the first session of the above months.



Evaluations

How to add an evaluation to a session: Step 1

l

View Edit Enrollments Workflow

Reminders  Faculty  Course outline  Coursereports  Revisions
Step 2 === |Webform . | Jeer el < Step3
Attendance
Enabled Attendance
+ Visible in outline .
Completion required Course Signup
View instance
Credit )
+ Enabled Credit

Visible in outline

Course Credit
Completion not required

Repeat this session

Show row weights

Settings

Settings

Step 1. From your session, click on Course outline

Step 2. From the drop-down menu, select Webform

Step 3. Click Add object

This will add the Webform to the outline and open a new window with the Webform Settings



Evaluations

Updating evaluation settings:

Settings for Webform

Settings for Webform

Title & description

Title * < —

. . i The title of this course abject as it will appear to users in the course outline.
Edit the title from Webform to Settings Cwebform _ Evaluation
Evaluation webform |

Time to complete

Content This is a description of the amount of time you expect the learner to need to complete this course object. It is not enforced by the system.

Access

Delete




Evaluations: Grand Rounds

Updating evaluation settings

Step 1: Click on “Content”

Step 2: Select Use template. In
the drop-down box, type “Live” and
choose “Live Conference and
GR Eval Template”

Step 3: click “Update”.

Step 1
—

Settings for Evaluation

Settings for Evaluation

Title & description
Settings

Webform
Content

Access

Delete

Update R oy

Settings for course object content.

(] Use template < m— Step 2

Webform template
Make a selection to copy the fields of the selected webform to this node.

| Live Conference and GR Eval Template - DO NOT REMOVE [nid: 273] |

Create node
Selecting a node type will automatically create this node and link it to this course object.

| Webform v|

[ ] Use existing title
Use the referenced content's title as this course object's title.

[ ] Private

This content will not be available to users who are not enrolled in this course.

Step 3

*You will then return to the course outline page where you will click “Save outline”.*



Evaluations: RSS Sessions

Updating evaluation settings:
Settings for Evaluation

Settings for Evaluation

Step 1: Click on “Content” Sy Settings for course object content.

Settings [m] Use template <m—— Step 2
Step 2: SeleCt Use Template' In the Webform \hfﬂvaizzosrxcttieoTzlfzsytheﬁeldsofthe selected webform to this node.
drop-down box, type “quarterly” and Step1 | RSS Quarterly Eval (M&M, Tumor Board, Case Conferenc, Journal Club) [n”’
choose “RSS Quarterly Eval (M&M, Create node
Tumor Board, Case Conference, Access Selecting a node type will automatically create this node and fink it o this course obiect.
Journal Club)” Delete [ Webtorm

[ | Use existing title

Use the referenced content’s title as this course object’s title.

Step 3: Click “Update”. | Private

This content will not be available to users who are not enrolled in this course.

e StEP 3

*You will then return to the course outline page where you will want to hit “Save outline”.”



Course Outline Page

After you add the evaluation, your Course outline page will appear as follows.

000 RSS Coordinator CME Training "Grand Rounds" Session #1 7/8/2026

View Edit Enrollments  Workflow  Reminders  Faculty  Courseoutline  Coursereports  Revisions  Repeat this session

{ @ Updated course. J

Show row weights

‘ - select object - v

Attendance

Enabled Attendance
* Visible in outline Settings

Completion required Course Signup
View instance

Credit .
+ Enabled Credit

Visible in outline Course Credit
Completion not required

Settings

Evaluation
Enabled

Visible in outline Webform )
* Completion required Settings
Edit instance Course Webform

View instance
Edit questions

Next slides will review how to add speakers to the evaluation



Evaluations: Speakers

Updating speaker information on your session evaluation:
Step 1: click on “Edit questions” under Evaluation

Attendance

g  Cnabled Attendance
Visible in outline )
Completion required Course Signup

View instance

Credit .
3 Enabled Credit
Visible in outline Course Credit

Completion not required

Evaluation
Enabled
3 Visible iq outline ‘ Webform
Completion required
Edit instance Course Webform

View instance
Edit questions 478tep 1

Step 2: click on Edit for the row “Rate each speaker/author/moderator on their ability to
deliver clear and actionable education”

Label Form key Type Value Required Operations

disclosure_made_t

+  Was disclosure of faculty relationships with commercial entities made to the audience prior to the start of the activity? th d Select options - [=] Edit Clc
o_the_audi... :
“  Activity met the stated purpose/objective(s)? A e i - = i
ity purpo’ jective(s) i Select options = Edit dlc
“ Was there any evidence of bias in the activity/session? was_there_sny_evi Select options - [=] Edit Clc
dence_of_b...
+  Ifyes, please specify :;;yes_please_spec Textfield - (=] Edit Clc
¥ Would you recommend this activity to your peers? would_you_recom Select options - (=] Edit Clc
mend_this_ac... Step 2
—— P & Rate each speaker/author/moderator on their ability to deliver clear and actionable education rate_each_speake . - Ol 2R r e —

r_author_mo...



Evaluations: Speakers

Updating speaker information on your session evaluation:

Scroll down to Questions. Replace “Speaker Name” with each presenter(s) name.
Delete all unused “Speaker Names” and add as many speaker names as you need.

Questions

Questions list down the side of the grid. One question per line. Key-vi
Or for more control over the appearance and configuration, create a

1|Speaker Name
2|Speaker Name
3|Speaker Name
4|Speaker Name
5 |Speaker Name

After you have completed adding or deleting presenter name(s). Scroll down to
the bottom of the page and click “Save component”



Course Outline Page

After you have saved the objectives, you will be navigated back to the course outline page

The three objects are as follows; Attendance, Credit, and Evaluation. The objects will need reordered. Credit
will ALWAYS follow Evaluation. Using the grey four-arrow icon, press and drag the Credit object below
Evaluation.

000 RSS Coordinator CME Training "Grand Rounds" Session #1 7/8/2026

View Edit Enrollments  Workflow  Reminders  Faculty  Course outline  Coursereports  Revisions  Repeat this session

‘ © Updated course. ‘

To save your
‘\-selectobject- vJ @ WOrk, CIle Save
Outline.

Show row weights

Attendance

Enabled Attendance .
Visible in outline Settings

Completion required Course Signup
View instance

Credit )
& Enabled Credit

Visible in outline Course Credit
Completion not required

Settings

Evaluation
Enabled
Visible in outline Webform

Completion required Settings
Edit instance Course Webform

View instance
Edit questions



Course Outline Page

As you see, Credit states Completion not required. This will need to
be changed. Click on Settings

[ ©@ Updated course.

— J

Show row weights

| - select object - v

Attendance
Enabled Attendance
* Visible in outline _ Settings
Completion required Course Signup
View instance

Evaluation
Enabled
& Visible in outline Webform

Completion required Settings
Edit instance Course Webform

View instance
Edit questions

Credit

+ Enabled Credit
Visible in outline Course Credit
Completion not required



Evaluations

Updating settings for credit:
Settings for Credit

Settings for Credit

Title & description ‘| Enabled

Enabled course objects will become part of the course. Uncheck this box if you are not using this course object.

[u] Visible in outline

Objects that are not visible will not be seen by the learner. Uncheck this box for course objects that you do not want the learner to see.

(=] Completion required

Users must complete required objects. Uncheck this box if this is an optional course object.

Access | Skippable

Users can proceed past this object but it can still be required for course completion. Note that completing the skippable object is not required to receive credit.

Settings

Credit

Delete

From Settings for Credit:

1. Select “Settings”.

2. Enable “Completion required”.
3. Click “Update”



Evaluations

Here is the end result for the course outline portion:

Attendance

Enabled Attendance .
Visible in outline ) Settings
Completion required Course Signup

View instance

Evaluation
Enabled
Visible in outline Webform

Completion required Settings
Edit instance Course Webform

View instance
Edit questions

Credit .
Enabled Credit
Visible in outline
Completion required

) Settings
Course Credit

Show row weights

*It is important to remember; you need to click Save outline when you make any
changes. This ensures your work has been saved.*
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